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ANATOMY OF A SALE FOR A PURCHASER

You have experienced the introductory process, met with your Coldwell Banker Sales Representative of Francesco Mazzaferro Team, received and signed the Statements of Disclosure, and kept the booklet for your records.  You understand that your agent will be representing you as a Buyers’ Agent, or Disclosed Dual Agent.  You will now advance to the first phase of the home-buying process.

As  New Jersey License Real Estate Agents we can show you all properties available, including all new construction building sites, the advantage of working with a single agent is having an advocate to represent your best interest and loyalty.
Please visit www.homesbythehudson.com and register.

Why register? Once you register, you'll have full access to all the features in properties for sale. Additionally, your profile allows you to save your favorite searches, receive email updates on new properties on the market and create a personal portfolio. Your information is solely for the use of our Sales Associates and it will not be shared with anyone else or any other entity.
The best way to establish yourself as a “serious Buyer” is to complete the mortgage pre-approval process through COLDWELL BANKER Home Loans. As a premier Agent I  will assist you through the whole process; 
The toll-free number is 1-866-566-2790 or your local mortgage advisor Dan Murphy directly at 201-800-1624 cell e-mail: dan.murphy@mortgagefamily.com.  After a phone interview and pre-qualifying session, Coldwell Banker Home Loans will issue your pre-approval document to submit with your purchase offer when you choose the right home for you.  The Coldwell Banker document you will receive is an actual mortgage approval (commitment), subject only to a property appraisal, and not a standard pre-qualification letter issued by most lenders.
You will then preview properties that suit your lifestyle and your financing options.  After you have determined that you wish to purchase a particular home, the next step will be the Negotiating Process.

Your Coldwell Banker Sales Associate of the Francesco Mazzaferro Team will prepare a Contract of Sale containing all of the pertinent information to complete a sale, including:

· The Purchase Price

· The Property Description and Classification

· The Mortgage Contingency Clause

· The Home Inspection/Engineering Clause

· The items included and excluded in the sale

· The Closing Date

· The Agency Declaration Clause

· The Opinion 26 Rider

· The Lead Paint Disclosure Form

· The Seller Disclosure Form (if one was completed by the Sellers)

· The Consent to Dual Agency Form, if applicable

After you have reviewed the Contract, you will sign it, and submit your earnest money deposit check for $1,000 to your Coldwell Banker Agent.  Your Coldwell Banker agent will then make an appointment with the listing agent to present your Contract/Offer to the Sellers.  The sellers will have the options of accepting your offer, rejecting your offer, or submitting a counter-offer for your consideration.  There may be several days of negotiating before you and the Sellers reach a firm agreement and finalize the Contract.

After the Contracts have been signed and initialed by all of the parties, the Contracts will be submitted to both attorneys for review and clarification, if you both choose to be represented by counsel.  Your attorney may discuss changes with you, and then discuss the proposed changes with the Sellers’ attorney.  THE CONTRACT WILL NOT BE FINAL AND BINDING UNTIL BOTH ATTORNEYS HAVE APPROVED THE CONTRACT AND DECLARED IT FINAL AND ACCEPTED.  The normal period for the Attorney Review Process is 3 business days, but often several extra days may be needed when changes have to be renegotiated and accepted.  Once the contract is finalized, it becomes binding on that date, which becomes the Official Contract Date.  Counting the days for the mortgage commitment and the engineering/home inspections begin on the Official Contract Date.  If you elect not to be represented by an attorney, the Contract will be final and binding after 3 business days.

The next steps will be the Home Inspection and the termite inspection, and the payment of the additional deposit monies, in accordance with the Contract.  Your attorney or your CB agent can provide you with a list of Home Inspection Companies to contact.  The inspections must be completed within the proscribed time frame, usually within 10 days after the Attorney Review Period.  The Inspection Company will prepare a written report of its findings, and the inspection will cover the foundation, roof and structural components, windows and doors.  It will also address the plumbing, heating and air conditioning, the electrical system, and appliances included in the sale, as well as a room-by-room description.  The report will highlight any repairs needed and/or items that need replacement.  After you have received your report, your attorney will discuss the results with you. 
Should any adverse conditions or major repairs be revealed, your attorney will discuss them with the Sellers' attorney.  If there are any major physical flaws, or structural damage to the property, your attorney may advise you to cancel the sale in accordance with the Contract.  However, most problems are minor, and the sale normally proceeds after some adjustments are made between the parties.  Since most homes are sold in “as is” condition, the home inspection is not used to renegotiate the Sales Price for cosmetics or minor repairs.  Instead, it is employed to verify the structural integrity of the major components, and to address problems that were not visible at the time of your property preview.  If a Home Warranty Program is not provided by the Sellers, your Coldwell Banker agent will offer you the opportunity to purchase the one year AON Home Warranty for your home.  Be sure to ask her/him for the brochure if you haven’t already received it.  Upon review, you will discover how valuable a program it can be to you.  We will also register you for our Concierge Services, and an information package will be sent to you within fourteen days.

In accordance with the Contract, the additional deposit monies are due on the date specified in the Contract.  Normally, the Sellers’ attorney holds the deposit money in his escrow account until title closing.  However, at times, the Selling Broker, and in very rare instances the Listing Broker, is instructed by the attorneys to hold the escrow deposit and deliver it on the closing date.

When you complete your mortgage application with COLDWELL BANKER Mortgage, you will need to provide the following information and appropriate documents to complete the mortgage process and obtain your written commitment.

· Checking and Savings Account numbers, CD numbers

· Current loan account numbers (auto, student, mortgage, etc.)

· Credit card account numbers, with and without balances

· Social Security numbers

· Account numbers of your paid loans and credit accounts

· 2 recent pay stubs for each buyer

· Copies of your last 2 years income tax returns, W2s & 1099s

· Copies of your last 2 bank statements

· Copies of your Savings passbooks, or Savings statements

· A list of your assets, collections, furniture, jewelry, autos, etc.

After your mortgage application has been processed, Coldwell Banker Mortgage will order a property appraisal, complete your credit history, verify your employment, and verify your liquid assets necessary to close (down payment and closing costs).  During this time, you may receive correspondence from your Mortgage Company requesting additional information.  BE SURE to notify your attorney and your Coldwell Banker Agent when this occurs.  Both will be able to help you provide and fax the requested information back to the Mortgage Company, so there won’t be any delays in meeting your mortgage commitment date.

While your loan is being processed, you will receive truth-in-lending information from the Mortgage Company; again, your CB agent, or your attorney can answer any questions you may have.  Since it is likely that you open your mail AFTER 5 PM, when you have returned from work, it is most probable that you will reach your CB agent the same evening, as most law offices are closed after 5 PM.  Your Coldwell Banker agent works in concert with the attorneys involved, and will provide and coordinate the information needed to close your transaction.

When you receive your mortgage commitment, you will bring it to your attorney, who will review the terms and conditions of the loan with you, and explain the ‘point structure’ if any.  You will sign the commitment, accepting the terms as set forth, and your attorney or your CB agent will return the commitment to Coldwell Banker Mortgage.

Your attorney will order your property survey, delineating the size and property boundaries, and revealing any easements or encroachments (fences, roof overhangs, etc.) that may be present, and may need to be cured.  He will also order the title work.  This is a procedure that searches the history of ownership, and reveals any liens or judgements that must be satisfied before the property title can be closed.

When the survey & title package are complete, your attorney will send them to Coldwell Banker Mortgage Company, along with all other necessary closing documents.  Approximately 7 to 14 days prior to closing, your CB agent will arrange for a Smoke Detector Certification, or Certificate of Occupancy, if applicable.  It is normally the sellers’ obligation to pay for the inspections and certifications.

To ensure a coordinated closing and move to your new residence, BE SURE TO:

1. 2 weeks prior to title closing, order your homeowner’s insurance; (you can call Coldwell Banker Insurance at 866-815-5779 for a quote), deliver the policy and the receipted (paid) invoice to your attorney.

2.  1 week before closing:

a) Notify the Post Office of your change of address

b) Notify the Phone Company to disconnect service at your former address, and install service at your new address

c) Notify the utility companies to change the accounts to your name, and take meter readings on the closing date.  BE SURE TO TELL THEM NOT TO DISCONNECT THE SERVICE…

d) Ask your attorney how much money you will need at the closing, because you will need certified funds or a bank check

e) Ask your CB agent to provide you with a voter registration form, and the phone numbers for the police and fire departments, hospital, local doctor, etc.

f) Confirm and finalize your appointment with your moving company

On the day of your closing, or the day before, your Coldwell Banker agent will accompany you to the property so that you can perform your final walk-through and inspect the home one last time before taking ownership.  At this time, the sellers will explain the operation of the furnace, appliances, etc., and answer any questions you may have about the home.  If the seller is not present, take notes so that you can ask your questions at the closing.  Your CB agent will also attend your closing, and be available to answer your questions.

We know that buying a home may seem to be overwhelming at first, but it will be an exciting and pleasurable experience when you know what to expect.  We hope the enclosed information will be enlightening and helpful to you.

We look forward to assisting you in the purchase of your new home, and we will gladly support you in every way throughout your transaction.  For your convenience, we have attached a sample copy of the Contract of Sale to familiarize you with the terminology and the procedure. We have also included a Lead Paint Brochure, our Buyer Services Guarantee, and additional Affinity Services information that will further clarify the home-buying process.  We will do our very best to make your home-buying experience a pleasant and rewarding one!

Best of luck to you, and thank you for choosing Francesco Mazzaferro Team of  Coldwell Banker Residential Services.
Yours truly,
Francesco Mazzaferro

(Making Real Estate real easy!)

